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1 SUPPLIER REGISTRATION

Supplier Redistrati

Supplier will enter the link provided by procurement admin or from Radicare website. A person
can register on behalf of the company.

No | Link Spend Authorize

1. https://fa-etei-test-
saasfaprodl.fa.ocs.oraclecloud.com/fscmUl/faces/PrcPosReqisterSupplier?prcBuld=
300000002742130&busRel=WNptIEdpYJjYfGIUTqi4ZFun8W 9h%2Bjjifag%3D%3D

Table 1: Navigation

There are 7 tabs that supplier can enter and view during supplier registration. Company
Details, Contact, Addresses, Business Classification, Bank Accounts, Product and Services
and Review.

Group of Companies .

1T —0—0—0—0—0—0
Compamy otk Ab¥eses _Bushess _Bark Acmts Producs and e
Details e

Classifications.

Register Supplier: Company Details @ [ Mext | | save tor Later || Register | | [ cancet

* Company D-U-N-S Number
* Tax Organization Type v Tax Country v

Supplier Type v Taxpayer I

Corporate Web Site Tax Reglstration Number

Attachments None Note to Approver

4
Additional Information
Nature of Company v Equity of Non Bumi %
* Company Reg-Date o Equity of Foreigner %
Company Register No. status v

Sole Agent = * Owner of Company 1/New ID No

(Ahmac/910820084468)

Owner of Company 2/New ID No

Authorised Capital (Ahmac/910820084468)

Paid-up Capital Type of WorkiPaspot No/Army No

Equity ot Bumiputra % Date of Registration | fo

Figure 1: Supplier Registration Page Screen
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Your Contact Information
Enter the contact information for communications regarding this registration.

* First Name ‘

* Last Name ‘

* Email ‘

* confirm Email ‘

Figure 2: Contact Information

1.1 External Supplier Registration

Supplier Registration Request should be initiated by vendors.
Company Details

In this field, supplier need to enter company information for example Company name, Tax
Organization Type, Supplier Type and corporate website. After supplier fill up all the
information and submit the registration, Procurement admin will verify the request. Supplier
will receive email notification to reset password and link to the system after approved by
procurement admin.

No. | Steps

1. Navigate to link provided.

2. Fill in the fields for Company Details
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1 —0— 09— 00— 0900
Company  Confacts  Addresses  Business BankAccounts Productsand  Review
Details Classifications Services

Register Supplier: Company Details @ [ mext | || save for Later || Register ||| Gancet

D-U-N-S Number

* Company | FY Geo

* Tax Organization Type | Col - Tax Country v

Suppller Type | Suppiler v Taxpayer ID
Corporate Web Site Tax Registration Number

Attachments None 4+ Note to Approver

Additional Information

Nature of Company
* Company Reg-Date | 10/16:23

Company Register No

Equity of Non Bumi %

Equity of Foreigner %

Status

* Owner of Company 1/New ID No |

Sole Agent v (Ahmad/810820084468) | *

Owner of Company 2/New ID No
Authorised Capital (Ahmad/810820084468)

Pald-up Capital Type of WorkiPaspot No/Army No

Equity of Bumiputra % Date of Registration o

3. Enter Company, Tax Organization Type, Supplier Type.

4, Supplier can also provide Corporate Web Site, Attachments and Note to Approver if any.

5. In the Additional Information area supplier need to enter information for example Company
Reg-Date, Company Registration No., Equity of Bumiputra%, Equity of Non Bumi%, Equity of
Foreigner%, Status, Owner of Company 1/New ID No and Owner of Company 2/New ID No.

6. Enter supplier main contact details under Your Contact Information. Supplier need to enter
First Name, Last name, Email and Confirm Email.

Your Contact Information

Enter the contact information for communications regarding this registration.

* First Name ‘ aa ‘

* Last Name ‘ bb ‘

* Email ‘ aa@gmail.com ‘

* confirm Email ‘ aa@gmail.com ‘

7. Click Next to continue to contacts sections

8. | The Save for Later functions allow vendor to continue the registration at a later time.

Note: The link to continue the registration process will be sent to supplier email based on Your
Contact Information section.

Table 2: Company Details
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Contacts

On the contacts tabs supplier can define the contacts. Supplier can use the contacts to capture
name, job title, email IDs.

No. | Steps
1. Contact details filled in Company Details will be auto populated.
ovb® @
©——0-0-0-0-0
Company Contacts Addresses Busmess  Bank Accounts Products and  Review
Detals Classificaions e - —
Register Supplier: Contacts () [k | wex] soeforLatr | st @
Name Job Tite Emai ol ol Delete
» faimah nasrokh@oivest v v /7 X
it
2. Click Next to continue to Addresses sections.
3. Click ‘+ button to create additional contact if any.
Create Contact
salutation ‘ v | Phone ‘60 | v HS H 1234567 || |
* First Name | Anmad | Mobile | 60 v |1 || 78920087 |
Middle Name | | Fax ‘60 F\ B || 123356789 |
* Last Name ‘ Fuad | * Email ‘ ahmadi@abc.com ‘
Job Title | Director |
+ Administrative contact
4 User Account
v Request user account
Roles
Actions v View v Formatw X B |z Detach
Role Description
Supplier Self Service Administrator IManages the profile information for the supplier company. Primary tasks include updating supplier profile information and r-
SUDDHEF Sales RBDT’GSEHI&UVG r-.-Wanages agreements and deliverables for the SUDDHET company. Primar},f tasks include acKnowIedging or requeslmg chan...
Supplier Inventory Manager Individual in a supplier organization responsible for managing inventory process control from beginning to end. Monitors a...
Create Another H oK H cancel \
4, Fill in the fields under Create Contact section
Confidential Page 6 of 19
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5. | Tick Administrative Contact to appoint the user as main point of contact for vendor
registration matters

6. | Tick Create user account to request individual sign in for the user and assign specific system
roles.

7. Click OK to finalize the changes.

8. Click Create Another to add another user.

9. | Click Edit to make changes.
Click Delete to remove the highlighted line item.

10. | Click Next to continue to Addresses sections.

Table 3: Supplier Contact Details

Addresses

Supplier can create Supplier Address in the Addresses tab, Tick on Ordering, Remit to and
RFQ or Bidding on the Address Purpose. Supplier can also capture the phone number, fax
number, email ID.

o 90— "—0—-0—-0—0

Adcresse:

[ Bacx |Ne)|H saveror Laer || egiser ‘ cances |

Address Name Address Phone Address Purpose Edit Delete -

Figure 3: Address Information
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No. | Steps

1. Click on Addresses section

Click ¥ €reate b ytton to create an address.

3. Fill in the Address Name.
Fill in the rest of the fields.

Create Addreas

N =t
Address Purpose v Undenn;
D R— e
[ FReritio
[w RFZ arSidding
" AddressLine 1 | MO "76 -
FProne ‘m " ”'a ||?31.—:¢.7
Address Ling 2 | BANCAR PUNCAK LA
il Fax ‘50 ‘v ”1 ||.1?;=..:77:1

-
Post Cods | 42300

City | RAMMAR FMUINCAIC Al 411
State | BELANGOR

4 Addrass Contacts
Selerd ihe: coatacrs Ihal A azsoda with this atdmss

Mlioms w View w Foml v B Freeze [} Detach Wrap

Administrative
Mame Jab Thie Co T
L

Columns Hiddzn <

User Ascoun _

Crezte Another ’E Lancel

Click on = icon to assign the contact details created in the Contacts section to this address.

5. | Click OK to finalize the changes.

Selectand Add: Contacts

4 Search

- e —

View w Format » Wrap

Name Job Title Email
Fuad, Ahmad Director ahmad@abc.com

Rows Selected 1  Columns Hidden 1

ser [ ok [ gwost]

6. Click Next to continue to Business Classifications section.

Confidential Page 8 of 19
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Group of Companies

o o 0 0 ©
Company Contacts Addresses Business  Bank Accounts ucts a

ook | [ext || [ssve o ot | Register || [‘cancet

Actions v View w Fomalw o Creste / Edt X Delete Detach
Address Name Address Phone Address Purpose Edit Delete
Ha NO. 126, BANDAR PUNCAK ALAM 42300 BANDAR PUNCAK ALAM, SELANGOR MALAYSIA +60 (31234567 Ordering. Reml 1 RFQ or Biaging / x

Columns Hidden 3

Table 4: Supplier Address Details

Busi Classificati

Supplier can attach attachment and their certificate in this tab. Supplier need to choose
business classification from the drop-down list are applicable to the company. Start date and
expiration date for the attachment need to be enter to initiate the expiration date for the
certificate.

No. | Steps

1. Click on Business Classifications section

Click * to add certifications

3 — L - A VvV B e SRR

[ ] None of the classifications are applicable

Actions v View v Formatw == Freeze |5 Detach Nrap

Check this box if none of the classification from the drop-down list are applicable to the
company.

4, Select the business classification from the drop-down list.

Group of Companies

0O— 90— 90— “—0—0—0

Compary  Confacts  Adesses _ Business EankAccounts Procuctsand  Review
Detals Claceification e

Register Supplier: Business Classifications & [Bacx [ next savchvm" Regiser ||~ cancel

Adions v Vieww Fomtw 4 X Detxch
* Classification Subclassification  Certifying Agency 2.‘:1';3"’-‘”"“ Centificate SartDate  EXPFUON  puachments Notes
- . None 4
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5. Fill in the rest of the fields.
Enter Start Date and Expiration Date.
Certificate Start Date E:reiration
L | [1002m20:8 | \nuns‘qu.-‘qu‘J
< ‘Dmoner vl EDZB‘A|\'| >
SUN MON TUE WED THU FRI SAT
1 2 3 4 5 5] 7
& g A0 11 12 13 14
15 16 @ 1€ 19 20 2
22 23 24 25 26 27 28
29 30 31 1 2 3 4
6. Click on the attachments icon to attach attachment.
Attachments -4
Actions v Vieww 4 A
Type Category * File Name or URL Title Description Attached By
Noﬁlechclsen | ‘ ‘ anonymous
[
Rows Selected 1
0_5 Cancel
7. Click OK
8. Click Next to continue to Bank Accounts section.
Table 5: Business Classification Details
E le of Certificati
No. Certificate
1. Suruhanjaya Syarikat Malaysia (SSM)
2. Certification of Sole Agency
3. Ministry of Finance Malaysia (MOF)
4. Bahagian Pembangunan Kontraktor & Usahawan (BPKU)
Confidential
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5. Lembaga Pembangunan Industri Pembinaan Malaysia (CIDB)
6. Jabatan Keselamatan Dan Kesihatan Pekerjaan (JKKP)

7. Suruhanjaya Tenaga (ST)

8. Suruhanjaya Perkhidmatan Air Negara (SPAN)

9. Borang 9/17

10. Borang 24/78

11. Borang 49/14

12. Borang D/E

Table 6: Sample of Certificate

No. Attachment

1. Latest Audited Financial Statement
2. Bank Statement
3. Organization Chart

4. Company Profile

5. Registration Fee

Table 7: Sample of Attachment

Confidential Page 11 of 19
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upplier Fo

o

Search ‘Drders v‘ Order Number ‘

Tasks
Orders

Requiring Attention
» lanage Orders

» Manage Schedules
« Acknowledge Schedules in Spreadsheet

Agreements

» Manage Agreements
Channel Programs

« Manage Programs

Shipments

IManage Shipments
s Create ASN

+ Creae ASBN M Schedules Overdue or Due Today
= Upload ASN or ASBN W Business Classifications Expiring
« View Receipts

Figure 4: Business Classification Expiring at Requiring Attention

Last Change Request 5002 Requestsd By YusL | aim Change Description To chany
Request Statuz  Drart Request Date 101723

UrganzauenLstals  laxigentnes  Acdrssses  CONMACE  Fayments  BUSINSS CIABSINCANENS  FIDCUCIS And SENICes

— “one of the dassifications are apolicable

View w oAt v Fresze iy’ Datach vrap

Classification Subclassification  Status Cartifying Agency g:ﬁ'cs“'f’im Cartificats $tart Date Expiration Dats  Attachrients Notes
CIDE urert None B
s e Btz Al | al”

NCE Sxpied 01423 1223 MOF Samplz pd”

Figure 5: Business Classification Expiring Screen
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Bank Accounts

Suppliers need to enter Bank Account information. This information is required for invoice and
payment processes.

[

Register Supplier: Bank Accounts @

[ | ot | Sov oLt | mepter | concn |

Aione w View w Fomtw o Create Detich

Account Number

Columns Hidosn 8

Figure 6: Bank Account Screen

No. | Steps

1. Click on Bank Accounts section
-

Click button to create a bank account.

3. | Fillin info Country, Bank, Branch and Account Number.

Create Bank Account

Enter account number or IBAN unless account number is marked as required

* Country ||na|aysia | v | IBAN |
Bank | MALAYAN BANKING BERHAD | v | Currency | v |
Branch |InBEfVENDOR | v |

* Account Number | 167690432 |

Additional Information

Account Name | ‘ Agency Location Code | |
Alternate Account Name | ‘ Account Type | v ‘
Account Suffix | ‘ Description | |
Check Digits | ‘
Comments

Note to Approver

&4

Create Another H OK H Cancel ‘

4. | Click OK to finalize the changes.

Confidential Page 13 of 19
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5. Group of Companies
Register Supplier: Bank Accounts & ﬂl ‘ﬂ [[sove toraer ” | “-"_““
Adions v View v Format v 4 Create  / Edit ) Delete Detach
Click Next to continue to Product and Services section.
Table 8: Bank Account Information
Product & Services

Kod Bidang is required information need to be fill up during supplier registration.

This is to identify which services the company offered.

Group of Companies

o 0 0 0 o0 +—0

Compary  Cotats  Addesses Bank Accounts Products and  Review
Details s Services

ier: Preducts and Services

Entr at least on2 products

Acions v View w Format w [ Selectand Add Detsch

Category Name Description Remove ~
)

Figure 7: Product & Services Screen

No. | Steps

1. Click on Product and Services section

2. Click Select and Add to add a product or services that you offer.

| select and Add

3. | Supplier can choose based on Category Name and Description define.

Tick the line item you wish to add.

Confidential Page 14 of 19
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Select and Add: Products and Services x

4 Search

Category Name Description ‘

| Search H Reset ‘
View w Format w =" Detach
Select Category Name Description

\:| 4 i A- Supplies & Services Supplies & Services

v » @ Consumable Al
] » @ Office Equipment Ad
O » @ Office Stationary A3
] » @ Spare Parts A2
\:| » i B - Maintenance & Engineering (M&E) Services Maintenance & Engineering (M&E) Services

Columns Hidden 1

(o | ox] e

4. | Click Apply to add the selected category and search another product.

5. | Once all categories are added, click OK.

6. Click Next to continue to Review section.

7. Review all the details in this page.

[

Review Supplier Registration: A/

Company Detalls

company AA U-UN-5 NumDer
Tax Organization Type  Comoratian Tax Country
Supplier Type Taxpayer ID

Corporate Web Site Tax Registration Number

Note to Approver

Additional Information
Nature of Company Equity of Non Bumi %

Company Reg Date 10162022 Equity ef Forcigner ¥
Company Register No. status

Owner of Company 1New IDNo .
Sole Agent (APMad/S10820084468)

Attachments

Actions w  Vew v

Authorised Cadital

Paid-up Canital

Equity of Bumiputra %

Owner of Cempany 2/New D No
(Armad/10820084463)

e of WorkiPaspet Nolkrmy N

Date cf Registration

Confidential
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Contacts
View v Format w s Detach
Name Job Title Email Adminisiratve: Requestier  Deali
Fuad, Abmad Director anmadgabe com v v
Columns Hidden 7

Addresses
View v Formal w + Detach
Address Name Address Phone Address Purpose Details
Ha NO. 125 BANDAR PUNCAK ALAM 42300 BANDAR PUNCAK ALAM, SELANGOR MALAYSIA +60 (311234567 Ordening: Remi 1o; RFQ or Bidding =
Columns Hidden 3

Business Classifications

None of i classfications are appicable

View v Format w 2. + Detach
Classification Subclassification  Certifying Agency ‘A’.f';'c‘;"‘"""“ Certificate sutDate 5PN Aachments Notes

MOF 1000212023 111042023  MOF Samplep

Bank Accounis

Visw w Fomat w F Detsch
AcsountNumber AN Cumrenay Bank
prievctie] MALAYAN BANKING BERHAD

Columns Hidcen 8

Products and Senices

View w Format w ce2e | Detach
Category Name Description
.- Suppliss & Services > Consumable A

Click Register to submit the registration request.

A pop-up window will appear to notify that the registration has been submitted.

« Confirmation X

Your registration request was submitted. You will receive an e-mail after your registration request is reviewsd.

10.

Click OK to close the window.

11.

Approval process is done by approver.

Note: Kindly refer RC Oracle Supplier Portal Cloud User Manual — Admin to review approval
process.

12.

Supplier will receive email notification if the registration is approved.

Radicare (M) Sdn Bhd (Radicare_BU)

Your Supplier Registration Request was Approved

Request Number 5003

Request Date 10 October 2023
Requested By Yusuf, Fahmi
Company FL Solution Sdn Bhd

©eUser account information will be sent in a separate email

Click link to reset the password.

Confidential Page 16 of 19
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file  Message Help

& £0 [© B N M O\

ignore  [[[] f MR B Bp (33 Csueorr > To Manager M= & D;h‘ R] L A Lw,‘ 5§ (1 (‘{//
. - = Team " T — HE o J L

Qunk~ Delete Archive  Reply Reply Forward = Shareto | All = “Todny Email Dol Move S Mark Categorize Follow Read Immersive Translate ~ Zoom Reply with Viva

¥ Al - Teams Apps ) Reply & Delete 3 Create New i v @B+ Unread v Upv [NRY Aloud  Reader v Scheduling Poll  Insights

Delete Respond Teams Apps Quick Steps 5 Move Tags 5 Editing Immersive Language  Zoom Find Time Addin

Oracle Fusion Applications-Welcome E-Mail

& < Reply ) Reply A > Forward oor
etei-test fa sender@workflow.mail. ap1.doud.oracle.com &) &
To © Fatimah Nasrokh TR

Dear Fatimah Nasrokh,

Congratulations! Your Oracle Fusion account has been created.

Please follow the link below to reset your password.

https://fa-etei-t faprod1.fa.ocs.oraclecloud.com:443/hcmuUl/faces; 2 id=e41628 7907b1af3edc62

For any issues, contact your system administrator.

Thank You,
Oracle Fusion Applications

13. | Supplier Reset Password.

Sign In
Oracle Applications Cloud

Reset Password

14. | Supplier will receive password reset confirmation.

Oracle Fusion Applications-Password Reset Confirmation
® | © Reply | € Repiyal | =

kflow.mail.ap1.cloud.oracle.com

Dear Fatimah Nasrokh,
The password for your Oracle Fusion Applications Account - fatimah.nasrokh@olivestouch.com - was recently changed.
If you made this change, you do not need to do anything more.
1f you did not make this change, contact your system administrator.

Thank You,
Oracle Fusion Applications

15. | Supplier login and able to enter supplier portal.
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Group of Companies

Things to Finish

16.

Supplier will receive email notification if the registration is rejected.
Sample rejection notification to the supplier.

Radicare (M) Sdn Bhd (Radicare_BU)

Your Supplier Registration Request was Approved

Request Number 5003

Request Date 10 October 2023
Requested By Yusuf, Fahmi
Company FL Solution Sdn Bhd

©eUser account information will be sent in a separate email

17.

Supplier will receive email notification if approver required additional information from supplier.
Sample request to resubmit.

Radicare (M) Sdn Bhd (Radicare_BU)

Your supplier registration request requires additional information. Resubmit your registration request using the link provided.

Reason  Kindly submit yuran pendaftaran di ruang attachment
Request Number 5002
Request Date 10 October 2023
Requested By Ahmad, Maju
Company Maju Ahmad Consultancy

OFor security purposes, tax identifiers are not saved and need to be reentered.

Recommended Action
Update your sugglier registration reguest.

18.

Supplier will receive email notification if the registration is saved.

Sample email notification if the registration is saved by supplier.

Confidential Page 18 of 19
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Supplier Registration Request Was Saved
e:

Radicare (M) Sdn Bhd (Radicare_BU)

Your supplier registration request was saved.

@workflow.mail.ap1.cloud.oracle.com
okh

Request Number 5002
Request Date 10 October 2023
Requested By Ahmad, Maju

Company Maju Ahmad Consultancy

Recommended Action
Complete your supplier registration request.

Table 9: Product and Services Information and submit registration

Confidential Page 19 of 19
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